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Having it all

ACTION NOW = BENEFITS NOW

I am an honest, intelligent, goal-directed,
organized, responsible, committed, punctual individual. |
am a highly motivated, optimistic, enthusiastic, positive, fo-
cused self-starter. I am a decisive, competent, disciplined,
persistent, knowledgeable, creative, resourceful team player
who makes good choices. I am an emotionally intelligent,
confident believer and an extra-miler. | am energized, have
great self-control and a healthy self-image, and manage my-
self well. These are the qualities of the winner [ was born
to be, and by using them every day, I will maintain my mo-
mentum and have employment security in a no-job-security
world. They will also enable me to get more of the things
money will buy and more of the things money won’t buy.



A goals program:
the key to a
balanced success



GENERAL GOALS PROCEDURE CHART

Goal #1

Goal #2

STEP #1

IDENTIFY YOUR GOALS
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GENERAL GOALS PROCEDURE CHART

Goal #1 Goal #2
STEP #1 IDENTIFY YOUR GOALS
Acquire a new customized mini-van Be a “successful” parent
(be specific)
STEP #2 MY BENEFITS FROM REACHING THIS GOAL
More dependable transportation More happiness and peace of mind
Raise my sights and standards More stable marriage
Improve job reliability Better relationship with children, friends,
Better attitude neighbors and relatives
Increase travel opportunities Better career opportunities
Enhance social status (if working parent)
Greater safety More old age security
More comfort and fun Enjoyment of potiential grandchildren
Increase potential of children
STEP #3 MAJOR OBSTACLES AND MOUNTAINS TO CLIMB TO REACH THIS GOAL

Short of cash - Poor money management
Present car has low trade-in value
Income stabilized - Inflation - Mate disagrees
Higher payments and insurance costs

Limited experience - Tight budget
Heavy work load - Lack of patience
Inadequate help or no help
Alcoholic parent

STEP #4

SKILLS OR KNOWLEDGE REQUIRED TO REACH THIS GOAL

Money management - Automobile knowledge
Dollar stretching techniques
Information on how to buy and trade techniques

Mental, nutritional, spiritual and physical information
Read books on common sense, diplomacy, communication
skills, time and org; ional skills
Discipline procedures
Know something about being a “fixer”

STEP #5

INDIVIDUALS, GROUPS, COMPANIES AND ORGANIZATIONS TO WORK WITH TO REACH THIS GOAL

Family - Banker/Financier - Insurance agent - Employer
Investment counselor - Part-time employer - Automobile dealer

Minister - Employer (if working) - Family physician - Mate (if any)
Youth leaders - Educators - Parents-in-law - Neighbors
Parent support groups

STEP #6

PLAN OF ACTION TO REACH THIS GOAL

Get financial statement

Record expenditures for 30 days

Skip vacation and deposit savings
Follow ads and bargain hunt
Establish and control budget

Get family involved in their new vehicle
Take family “window shopping” to see dream vehicle
Deposit savings every week in interest-bearing accounts
Take temporary and limited part-time job

Read books on positive parenting procedures
Assign daily responsibilities
Provide daily mental and spiritual input and direction
Spend time daily talking, directing, teaching and encouraging
Accept and love my kids unconditionally
Give them daily doses of affection and approval
Expect, teach and require them to do their best
Discipline properly and consistently
Admit when wrong and ask forgiveness

STEP #7 January 1, 1990

COMPLETION DATE
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PERSONAL PERFORMANCE RECORD

WEEK 12/ l, /

ENDING

MY GOALS FOR THIS WEEK: MY DAILY GOALS ACTIVITY

#1 | 3m current 2 hours 15 min- | Phone calls 3 hours phone
Phone calls ¢ corresp.| Phone colls - corresp. | 45 minutes calls, correspondence

%2 | weigh 165/bs.and | Ate sensibly Ate 9ensibly Ate sensibly
have a 34"wsist | Jogqed No exercise Jogged 30 min.

#3 | finish revision | No#ing Two hours TWO hours
R.PK. March Ist ” Writing R.P.K. wrifing R.P.K.

#4 | read and research | One hour Ninety minutes 2 hours reading and
10 hours weekly research =
NOTES, PROJECTS, MY DAJjlLY PRIORITY LiIsT
REMINDERS & IDEAS BreskFfast - T.R.H. Preskfast - T.R.H. Family time

Check aochedule for | Update plons for week | 9:85 Deportvre Hit qolf balls

weeck and month Review last week conduct Seminar call Dr’s Ceampbell |
Studio recordings WOrk R.P.K. and Kafferman
Oef |atest drvg data- | Staff meetings Christmas lights 8:25 +0 Pensacola
Dr. Tennant Dinner meeting
Fred Smith

Gather data- Info. |PaTE DATE DATE

poard Meeting [2-5 MONDAY 12-6 TUESDAY 12-7 WEDNESDAY

Get publishing permission |¢:15 | Arise -dress-breskfast| b:%0 Arise-dress 6:45| Arise -dress

| from suthors 4 publishers T.R.H. 1:00| Breakfest -T.R.H. | 1:00| News

1:35| To office $:00 | T0 oFfice 7:15 | Breakfast- T.R.H-
eri avel 8:00| Prayer and devolions |9:25 | Detsils - Lavrie M- | 9:00 Relax- Newspaper
schedule for week Dr. Neil Gallagher | 8:95| T0 airport 9:30| Phone calls- corresp.

9:00| Stoff meeting  |9:35| Flightconcelled | 4:20| R.P.K. '

Update and experinent |4:25 Detoils - Loun'e Maser |9:40 | Phone colls- reading |10:%0| Reading - research

With new Performence |9:45| % short recordings  [11:25| To Corpys Christi_ |1:10| Lunch = T.R.H.
Plenner 10:00| Phone calls ond worked R.p.K. Keeper - Elizabeth
| correspondence. |12:35] Arrive Corpus 12:40] Phone calls- corresp.

Check Hay Group pqusslu.ao Office Conference |1:30| Seminar (Lowe) | 2:30| Hif golf bolls

lli:60| To cafeteria 5:25 | To hogpital and visit | :10 | Jogging

(2:00| 6.5, Lynch 6415 | 10 airport 840 R.P.K.

1:30| To office 6:%0| Dinner 4:00| Shower - pacK

1:40 | Details-Lavrie Mager | 1:25| To Dbllas (R-p.K) [6:30] News- T.v.

2:00] Home 9:85| Arrive Dallas 6:00| Dihner T.R-H.

2:20| Phone cadls and oomv. | 9:15| Visit Tom, Chachis TRH. 7:15 | Tp office- air port

8:15| Work onpool-(clean) |10:10| Christmas lights | 9:20| To Pensacola

:30| Jogging’ 10:40| T0 bed - read Reading - R.P-K.
4:00| Relax - T.R.H, (oo Lights out 10:30| Arrive Pensacola
4:20| Reading - Research 1:30| Lights out

5:30| News - T.R. H.

6:20 D/nncr (Fred 5mith) |

9:00| Home

10.00| Rams ggd Beors

10:20| Bed - Reading

11:00| Lights out
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Be a matter great or small, do it well or not at all —Mama Ziglar weske 12/ 11/
MAKE TODAY WORTH REMEMBERING
Phone calls and corresp. | Nothing Nothing Nothing
Two hours Ate t00 much Ate sensibly Ate junk
Ate agnsibly No Jogging Jogged 30 min. No jogging
Jogged 20 min. wWrote R.pK. R.P.K. two hours Nothing
Wrote R.P.K. Two hours Reading and reseorch | Read +wo hours
One hour 10 min. Reéad two hours +wo hours
Read one hour
MY DAILY PRIORITY LIsT
Check Hay Group call Or. Tennan+ Prepare sundsy Sundsy sehool and
proaress report Check Performonce | 9choo| lesson church
1:00 p.m. speak Planner forms
6:30p.m. opesk Pomily time
»
DATE DATE DATE DATE
12:9 THURSDAY 12-9 FRIDAY 1210 SATURDAY 1211 SUNDAY
T:20| Arise -dress  [3:90| Wake wp-read | 8:30| Arise -visit breaktast T:00| Arise - shave, shower
1:20| Breokfast, paper |6:00| T bed TR-H. breakfes+
6:2| Phone calls | 1:30| Arise - dress 10:00] 6.5, Lesson 8:49 T025. and church
9:00| Correspondence. | 1:45| To atrport 12:09_Lunchand shopping | 12:39 Lunch T.R.-H.
10:00] R.P-K. 9:45| b Dallas,wrote RPK TR.H. -~ 2:00 Home - relax
11210 | shove., dress 11:45| Arrive Dallas 2:30| R.P.K. read psper -nap
11:30| Lunch 12:30 To office 4:30| Jogging 400 VI5it the TRH.
12:%]| To seminar Lunch 5:00| Read orink tea
1:20 k, sign books |2:00| Home - dolf coyrse |6:00| Dinner Tom - Chachis | 6:00| Shower
3:00| Newspoper inty. | 4:00| Home - read and TR.H. 5:30| News
4:00| Jogging 5:00| Relax - news 8:00| Home -relax 0:00| Dinner T.RH.
43| shower 6:30| Dinner T.R.H. |9:00| Read - etudy T:0| Relax -~ watch
5:30| Sgminar B:00| Visi+ Chad, Suze |i000| To bed - read fire burn
16i30| S sign books and grondchildren |11:00| Ligh+te out 9:00| T.V.
8:20| Diner - nephew | 9:30| Home - relax 10100, News
9:40| Phone cal| 10:00 News 1020 T0 bed - read
10:00] News 10:30| Readihg 1:30 Lights oyt
10:30] Read 1oo| Lights out
11:00| Lights out
TiPs FOR A MORE PRODUCTICE WEEK: \
1 E:S:N:JAERE:OE:?’NES;:‘::?L;;EEE:ROJECTS AND ACTIVITIES INTO YOUR
2. EACH EVENING OR EARLY IN THE MORNING: LIST YOUR HIGHEST
PRIORITIES FOR THE DAY AND CROSS OFF WHEN COMPLETED.
3. EACH DAY: BE A “GOOD-FINDER"...LOOK FOR THE GOOD IN OTHERS AND
GIVE SINCERE COMPLIMENTS.
Jogged 20 min. No Exercise Jogged 30 min. J min.
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CLAIMING THE QUALITIES

STEP #1: For thirty days first thing in the morning, last thing at
night, by yourself, in front of a mirror, stand up straight, square
your shoulders, look yourself in the eye, and quietly, but with con-
viction, say in the first-person present tense:

“I, , am a person of integrity with a good,
positive, “Gosh!” attitude and specific goals. I have a high en-
ergy level, am enthusiastic, and take pride in my appearance
and what I do. I have a sense of humor, lots of faith, wisdom,
and the vision, empathy, and courage to use my talents effec-
tively. I have character and am knowledgeable. My convic-
tions are strong, and I have a healthy self-image, a passion for
what is right, and a solid hope for the future.

“I am an honest, sincere, hardworking person. [ am tough but
fair and sensitive. I'm disciplined, motivated, and focused. I
am a good listener and patient, but take decisive action. I am
bold, authoritative, and confident, yet humble. I am an encour-
ager, a good-finder, an excellent communicator, and I am de-
veloping winning habits. I am loving, caring, gentle, and kind,
and [ am a student, a teacher, and a self-starter. I am obedient,
loyal, responsible, dependable, and prompt. I have a servant’s
heart and self-control. [ am ambitious, cheerful, courteous, re-
spectful, compassionate, and a team player. I am personable,
optimistic, and organized. I am consistent, considerate, gener-
ous, and resourceful. I am intelligent, competent, persistent,
and creative. I am health-conscious, balanced, and sober. [ am
flexible, punctual, thrifty, and diligent.

“I am a giving, forgiving, personable, friendly, unselfish,
mannerly, neat, obedient good-finder who does my best at
whatever I do. I am also a versatile, curious, mature,
action-oriented person who responds to life’s challenges, and
I have a strong desire to succeed in all areas of life.

“I am a prudent, honorable person, and I run my life with in-
tegrity and discernment. I am truly grateful for the opportunity



life has given me. These are the qualities of the winner I was
born to be, and I am fully committed to develop these mar-
velous qualities with which I have been entrusted. I know that
by doing this I will be happier, healthier, more prosperous, and
more secure. [ will also have more peace of mind, more
friends, better family relationships, and more hope for a better
future. Tonight I'm going to sleep wonderfully well. I will
dream powerful, positive dreams. I will awaken energized and
refreshed, and tomorrow’s going to be magnificent!”

Repeat the process the next morning and close by saying, “These
are the qualities of the winner [ was born to be. Today is the first
day of the rest of my life, and it is wonderful.”

STEP #2: After thirty days add this step: Choose your strongest
quality and the one you feel needs the most work. EXAMPLE:
Strongest—honest; needs most work—organized. On a separate 3" X
5" card, print: “I, , am a completely honest person,
and every day I am getting better and better organized.”

Do this first thing in the morning and last thing at night for one
week, then repeat the process with the second-strongest quality and
the second one that needs work. Do this until you’ve completed the
entire list. This process will change your life for the better.

NoTE: Keep this handy and use it regularly for the rest of your life!

STep #3: Concentrate on the qualities that more specifically
apply to each area of life, and focus on them while understanding
that many of them will overlap and some of them apply regardless
of your objective.

“To build better relationships with my family and fellowman,
IR , am a sincere, patient, giving and forgiving, cheer-
ful, friendly, personable, mature, flexible, understanding,
courteous, respectful, compassionate, considerate, sensitivie
individual with integrity and a good sense of humor. I am also
neat, clean, and sober, a good listener and a good-finder. I am
a loving, caring, gentle, kind, loyal, compassionate, faithful,
mannerly, unselfish person who is affectionate and generous
with my family and have great affection for my fellowman.



These are the qualities that enable me to build permanent
winning relationships with my fellowman and loving, lifetime
relationships with my family.”

To succeed in whatever your field of endeavor and move into ex-
ecutive or leadership positions:

“I, , am a consistent, creative, committed, emo-
tionally intelligent, competent, respectful, humble, mature
person. I am a disciplined, dependable, creative, courteous,
hardworking good listener who is also a good-finder, using
wisdom, good judgment, and patience in dealing with people
and problems. I have a positive attitude, high energy level,
self-control, and good communications skills. I am focused
and tough on myself and fair with others. I am bold, authori-
tative, and confident, and I take decisive action. I have com-
plete integrity, a great sense of humor, and a thirst for
knowledge. I am action oriented and run my day by the clock
and my life with a vision. I keep my life in balance and am on
a daily personal growth program in my physical, mental, and
spiritual lives, so I will live well and finish well. I have in-
tegrity, a passion for what I do, intense faith, a servant’s
heart, and a strong desire to work for the benefit of my family
and my associates. These are the qualities that are enabling
me to become the leader I was born to be.

“To improve my health, increase my energy level, and enable
me to be more so [ can do more and have more, I,

, am a highly motivated, disciplined, mature indi-
vidual with great self-control who is health-conscious and com-
mitted to a lifestyle that will improve my health, increase my
energy, and help ensure a high quality of life all of my life. I eat
healthy, well-balanced meals in appropriate proportions, exer-
cise sensibly on a regular basis, and get an adequate amount of
sleep. I abstain from alcohol, tobacco, and drugs and protect my
mind from negative or degrading input. I seek and enjoy the



company of people who share my outlook and values because I
know that my associates will encourage me in my commit-
ments.”

MESsAGE: Recognize your unique qualities, then specifically apply
these qualities to your objectives, whether you wish to lose weight,
get a better education, increase your net worth, move up the cor-
porate ladder, or achieve another worthwhile goal.

FiNALLY: Think back to the twelve objectives I identified for you
plus the procedure that can increase your income, improve your
family relationships, and make you happier and healthier. Note
the ones you feel you have accomplished and start again at the
beginning.

GUARANTEE: If you will read more slowly and mark more carefully
the things that inspire you, you will get far more from the second
reading than you did the first reading. And if you read it to a child,
a person who cannot see, or a functionally illiterate person, you
will get dramatically more from Over the Top your second or subse-
quent time through.



